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Job Description

Maintenance Person
(Perth Concert Hall & Perth Theatre)

Background

Perth Concert Hall and Perth Theatre are at the heart of the regeneration of the city centre and provide a focus for the arts, for business and for communities throughout Perthshire. You will be a key member of the Operations team working with colleagues and clients to establish Perth Concert Hall and Perth Theatre as successful cultural, conference and community venues.

We’re here to create a buzz; to inspire, entertain and delight. When you join Horsecross, you’re not just turning up for work; you’re buying into an organisation that wants to be the best. Perth Theatre and Perth Concert Hall are great buildings, but it’s the people that make them really special.

Purpose
You will be responsible for providing maintenance services for Horsecross venues, ensuring high standards and safe buildings. You will have a good knowledge in a wide range of general maintenance tasks including carpentry, plumbing, electrical services, decorating, etc.

Organisational relationships

Your line manager is the Venues Team Manager. You will work in conjunction with venues and operations staff and external contractors to ensure that all Horsecross venues are properly maintained, safe and welcoming and meet all relevant statutory requirements.  

Duties and responsibilities

General maintenance and repairs:

· You will carry out repairs requiring painting and decorating, to ensure the venues have a fresh and smart appearance

· You will undertake small carpentry jobs and repairs of a like nature

· You will make repairs and adjustments to doors to make them fire safe and function properly

· You will carry out weekly checks on the theatre seating in both the Hall and the theatre

· Assist with the regular upkeep, maintenance, servicing and inspection of equipment, furniture, fixtures and fittings

Electrical maintenance and inspection:
· You will carry out daily lamp rounds in both main venues

· You will maintain a stock of bulbs and associated electrical devices

· You will make regular visits to the theatre store to ensure all lights and other services work properly

· Fire Alarm: regular testing and recording the results of those tests

· Emergency lighting: regular testing and recording the results of those tests

· PAT: testing of the domestic (non-performance) electrical devices
Building management systems, heating and ventilation:
· You will become acquainted with the BMS system and understand its operation
· You will become acquainted with the various plant rooms over the buildings so that you understand where everything is
· You will become acquainted with the layout and different systems in the boiler houses at both venues
· You will check the various ventilations systems including the belts and the filters

· You will maintain a stock of filters and belts for the various fans

Other duties:

· You will meet external service providers and sign them into the venues

· You will maintain records of all the work your carryout

· Ensure adherence to Health and Safety and Fire Regulations and evacuation procedures

· Undertake other appropriate duties as required

Person Specification

We are looking for a person who is self-motivated and can work individually but be an integral part of the overall Venues Team, with the following skills and experience:

Essential

1 Experience of a wide range of building maintenance tasks

2 Able to understand and operate basic technical equipment
3 Ability to lift heavy weights and undertake physical duties
4 Good communication skills
5 Ability to work well with colleagues, clients and customers

6 Practical and hands on approach

7 Willing to develop skills

8 Willing to work to shift patterns which are not always 9am to 5pm
9 Clean driving license
Desirable

1 First aid qualification
2 PAT training

3 PASMA training, prefabricated access tower construction

4 Training on powered access equipment

5 Previous experience in a similar role

Salary: £18,416.40 per annum     Full-time (39 hours per week)
You will be required to work any 5 days Monday to Saturday. Evening and weekend work are a requirement of the job.

Pension 

The Government has introduced a new law which requires employers to enrol their workers into a workplace pension scheme automatically if they:

Are not already in one;

Earn over £10,000 a year/£833 per month/£192 per week

Are aged 22 or over; and

Are under State Pension age

If you meet these requirements during your contract with Horsecross Arts, you will be auto enrolled into our qualifying scheme – The National Employment Savings Trust (NEST) Pension Scheme.  

You can choose to opt out of the scheme if you want to, but if you stay in you will have your own pension which you get when you retire;
· Horsecross Arts Ltd and you pay into it every payday;

· The government may also contribute through tax relief;

· Your pension belongs to you, even if you leave us in the future

If you do not meet the criteria to be auto enrolled, you have the option to join the NEST pension scheme if you wish.    

Holiday entitlement is 4 weeks rising to 4 weeks and 2 days after 3 years’ service and rising to 5 weeks after 5 years’ service, plus 10 days’ public holidays.  
A uniform is provided.[image: image1.jpg]
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